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Business, Arts & Sciences Division
English Department http://www.alamancecc.edu/english-department/
Date: August 1, 2017-18
ENG 111 – Writing and Inquiry
3 Credit Hours – 3 Contact Hours
Instructor:  Andrea Chase
	Office:  B203A  (adjunct office)
	Email Address:  achase727@access.alamancecc.edu
	Office Hours:  After class and by appointment
	Additional Class Website:  www.englishclassrocks.weebly.com
Course Description: This course is designed to develop the ability to produce clear writing in a variety of genres and formats using a recursive process. Emphasis includes inquiry, analysis, effective use of rhetorical strategies, thesis development, audience awareness, and revision. Upon completion, students should be able to produce unified, coherent, well-developed essays using standard written English. This course has been approved to satisfy a Universal General Education Transfer Component in the CAA for the AA and AS degrees.
Student Learning Outcomes: 
Compose well-written documents using standard written English



Course Objectives: Upon successful completion of the course, students will have
	Demonstrated writing as a recursive process.
	Demonstrated writing and inquiry in context using different rhetorical strategies to reflect, analyze, explain, and persuade in a variety of genres and formats. 

Reflected upon and explain their writing strategies. 
	Demonstrated the critical use and examination of printed, digital, and visual materials.
	Located, evaluated, and incorporated relevant sources with proper documentation.
	Composed texts incorporating rhetorically effective and conventional use of language.
	Collaborated actively in a writing community.

Prerequisites:  Successful completion of DRE 098 or its equivalent or above or placement in course. Students must meet prerequisites in both reading and writing either through placement or coursework in order to be eligible to take ENG 111.

Co-requisites: none

Required Textbooks and Materials:
Bullock, Richard and Maureen D. Goggin.  The Norton Field Guide to Writing with Readings.  4th Ed.  New York: W.W. Norton & Company, 2016. Print.
	Graff, Gerald and Cathy Birkenstein.  They Say/I Say: The Moves that Matter in Academic Writing.  3rd Ed. W.W. Norton & Company, 2014.  Print. 
	Hacker, Diana.  Rules for Writers. 8th Ed.  New York: Bedford St. Martin's, 2016.
	Sherbondy, Maureen, Ed. The Explorer.  Graham, NC: Alamance Community College, 2017. Print.
	Flash drive for saving papers or online storage such as Google Drive
	Binder with loose-leaf paper, set of 5 tab dividers, 3x5 notecards, blue/black ink pens, yellow, orange, and green highlighters, computer/web/printer access
YOU ready to read, thing, and write!

Course Outline:  
Applying assigned readings in the texts, students should
	learn that writing is a process they can control which includes planning, drafting, and revision 

analyze essays in terms of such areas as style, voice, organization, description, use of dialogue, use of sources, and use of logic
practice pre-writing strategies to develop ideas
learn to adapt writing to a specific purpose and audience
learn proofreading and editing strategies to improve the clarity and credibility of their writing
participate in a library orientation
use MLA format in researched writing     

Assignments/Course Requirements:
 
In-class Activities--Critical responses to readings, peer editing, reflections on students’ research/writing processes, journal entries, and classroom assessment activities such as quizzes/tests.  Must be present in class; only college- or instructor-approved excused absences will be accepted as a reason to excuse or accept make-up work.  To obtain instructor approval, at least a 24-hour prior to the due time request must be made.  (20%)
	3 Major Compositions--Literacy Narrative (Due Sept. 13th-15%), Text Analysis (Due Oct. 18th-25%), & Argumentative Research Paper (Due Dec.6th-30%).
	Portfolio--Collection of all work for the class arranged in the binder in order under the headings of each of the four major compositions.  (Due Nov. 27th-10%)

Unexcused late work:  10% points deducted for every calendar day (including weekends) not submitted.

Cell Phone/Electronic Devices:  Cell phones and other non-essential electronic devices should silenced and stowed away immediately upon entering the classroom.

Grading Policy: 

A	90-100				I	Incomplete 
B	80-89				WP	Withdraw Passing
C	70-79
D	60-69
F	Below 60

The last date to drop the course with a WP is November 17, 2017

ACC’s Quality Enhancement Plan (QEP): As part of the reaffirmation process with the Southern Association of Colleges and Schools Commission on Colleges in 2013, ACC has developed a Quality Enhancement Plan (QEP) that identifies a specific area for improvement. Entitled “Write to Succeed,” ACC’s QEP focuses on improving student writing so that graduates are better prepared both for the workforce and for further education. As a result of “Write to Succeed,” ACC has opened a Writing Center (located in Main 354 in the same suite as the Academic Skills Lab on the Carrington-Scott campus). The Writing Center offers assistance with any writing task, as well as style guides and workshops, to help students be more successful in all of their classes. To make an appointment, register online at https://alamance.mywconline.com . If you have questions or need help with the registration process, call 336-506-4190 or email writingconsultation@alamancecc.edu

Disability Services: Alamance Community College is committed to providing equal educational opportunities for students with documented disabilities.  Students who require disability services or reasonable accommodations must identify themselves as having a disability and provide current diagnostic documentation to the Disability Services Office located in the Gee Building, Room 128.  All information is confidential.  Please contact Monica Isbell, Coordinator of Special Needs & Counseling Services for more information at 336-506-4130 or email at isbellm@alamancecc.edu.
Single Stop: Alamance Community College has partnered with Single Stop, a non-profit organization, to provide students with easier access to a wide range of resources and benefits. Students can be quickly and conveniently screened for resources related to food, housing, earned income and child care tax credits, child care related resources, health care resources, and more. For more information, and to find out what resources you may qualify for, please contact Brian Barringer, Single Stop coordinator, at 336-506-4039 or at brian.barringer@alamancecc.edu 
Veteran Services: Alamance Community College is dedicated to serving the men and women who have served and currently serve in the armed forces. Veterans and active duty military personnel with special circumstances (e.g., upcoming deployments, drill requirements, disabilities) are welcome and encouraged to communicate these, in advance if possible, to the instructor. Please contact Feleta Morton, Veteran Coordinator for more information at 336-506-4398 or email feleta.morton@alamancecc.edu.  
Attendance Policy:  The standard ACC attendance policy will be followed (see the ACC Student Handbook for details.) The ACC attendance policy allows absences up to 20% of the course or approximately three weeks in a 16-week semester or one-and-a-half weeks in an eight-week semester.  In a 3-hour class, the maximum amount of absence is nine hours.  These absences may be used for illness, death in the family, court appearances, etc. Students will be dropped if they exceed the number of absences in the policy.   Students are discouraged from missing classes since this can significantly impact students’ grades.   Three tardies equal one absence.  
Typically if an instructor is unable to meet the class, someone will come to the class to take the roll and give instructions.  If for some reason no one comes, the class should wait ten (10) minutes for day classes and thirty (30) minutes for night classes, then sign a roll and designate someone to take it to the English Department office in Room B206.  Decisions affecting the status of classes because of inclement weather are announced through the ACC Alerts System (https://www.alamancecc.edu/safety-and-security-site/acc-alerts/" https://www.alamancecc.edu/safety-and-security-site/acc-alerts/) on the college phone system, on the college web site, and on various TV and radio channels.


Academic Integrity:  The Student Code of Conduct section of the Student Handbook reads as follows.
“Students are expected not to give or receive help during tests, projects, or homework assignments unless authorized by the instructor. Plagiarism is prohibited.  Plagiarism is defined as intentionally or unintentionally stealing words or ideas from another person, website, article, book, or any other source (published or unpublished), and passing them off as one’s own in a paper, speech, oral report, exam, quiz, project, or other assignment.  All borrowed phrases, sentences, and ideas must be attributed to any source(s) consulted.  The instructor directly concerned can address academic dishonesty and plagiarism in his/her course and/or file charges under the Code.  All plagiarism cases should be reported to the Dean of Student Development with a recommendation of ‘charges’ or ‘no charges.’  Sanctions which can be imposed by instructors at their discretion, based on the type of assignment and the content of the instructor’s syllabus, may include having the student repeat the assignment, assigning a lower grade on the assignment, assigning a “zero” on the assignment, assigning an “F” in the course.  Other sanctions as described in Part IV may be assigned as outcomes of the student conduct/grievance process.”
For a student to put his/her name a paper, a speech, or a homework assignment in an English course at ACC, is to claim ownership of that communication. The student is saying, "The words and ideas are my own, except where I have credited my source through proper MLA documentation." 
There are three types of plagiarism to avoid:
Global Plagiarism involves copying an entire paper from another source, perhaps by borrowing a paper someone else wrote or downloading one from an Internet site.  Cut and Paste Plagiarism, also called Patchwork Plagiarism occurs when the writer cuts and pastes words, paragraphs, and even pages from different sources to create a paper. The student may have written an introduction, conclusion, or a few transitions, but copied most of the paper from sources. Penalties:  the student will receive a zero or an F on the assignment and may receive an F in the course. Students may also be reported to the Dean of Student Development for academic dishonesty.  
Incremental Plagiarism occurs when the writer composes most of the words but does not properly cite or credit the sources or does not paraphrase or quote correctly. Simply rearranging the words in the passages is not enough to avoid plagiarism. A paraphrase should truly be in the writer's own words. Students are responsible for understanding how to use MLA Documentation, which is covered in class, course textbooks, handbooks, the laminated guide (included with the Hacker handbook), and online. Writing consultants in the ACC Writing Center are also available to help students learn to avoid plagiarism. Rough drafts with incremental plagiarism may be rewritten to eliminate the problem. Final drafts with incremental plagiarism will receive a grade penalty consistent with the amount and seriousness of the plagiarism. 
The English department is committed to the idea that writing is a process and that all writers make mistakes. For this reason, students are allowed to submit rough drafts in many courses  The department also uses an online plagiarism detection service (Turnitin.com) to teach students to avoid plagiarism.  Nonetheless, ultimately students are responsible for the integrity of their work.
Classroom Conduct: Policies about class conduct follow guidelines listed in the Student Handbook.  Eating and drinking are prohibited in classrooms with computers.  Students are asked to listen attentively when other students or the instructor is talking.  If a student’s behavior is interfering with classroom procedure, he/she will be asked to leave and will be counted absent from the class.  A Disturbance Warning Form will be completed and if the disruptive behavior continues, the student may be dropped from the class.  Everyone deserves to be treated with kindness and respect in the classroom at all times.


Title IX Statement: Alamance Community College is committed to fostering a safe, productive learning environment. Title IX provides that no person in the United States shall, on the basis of gender, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any education program or activity receiving Federal financial assistance. As part of Title IX protections, sexual misconduct — including harassment, domestic and dating violence, sexual assault, and stalking — is also prohibited on our campus.

ACC encourages anyone experiencing sexual misconduct to talk to someone about what happened, so they can get the support they need and we can respond appropriately. If you wish to speak confidentially about an incident of sexual misconduct, please contact one of the following campus resources: 
College counselors/advisors 
	Ilona Owens, Main Bldg. 233A, 336-506-4146, Ilona.owens@alamancecc.edu

Jenny Brownell, Main Bldg. 363, 336-506-4237, Jennifer.brownell@alamancecc.edu
Brian Finch, Main Bldg. 235, 336-506-4140, brian.finch@alamancecc.edu
Monica Isbell, Gee Bldg. 100, 336-506-4130, monica.isbell@alamancecc.edu
Crossroad Sexual Assault Response and Resource Center, 336-228-0813
If you wish to report sexual misconduct or have questions about campus policies and procedures regarding sexual misconduct, please contact our school’s Title IX coordinator, Lorri Allison, Gee Bldg. 105, 336-506-4133, lorri.allison@alamancecc.edu 

Alamance Community College is legally obligated to investigate reports of sexual misconduct, and therefore it cannot guarantee the confidentiality of a report, but it will consider a request for confidentiality and respect it to the extent possible.

As a member of the faculty, I am also required to report incidents of sexual misconduct and thus cannot guarantee confidentiality. I must provide our Title IX coordinator with relevant details such as the names of those involved in the incident.

Course Evaluation:  This course will be regularly evaluated in accordance with college policy.

Endorsement of the Department Head and Dean 
Department Head: Anne Helms 	                			Date: August 1, 2017
Dean: Sonya McCook							Date: August 1, 2017

